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Medication Management Training Manual for Foster Parents 

Introduction 

Medication management is a critical responsibility for foster parents. Ensuring the safe 

administration, storage, and documentation of medications is paramount to maintaining the 

health and safety of children in foster care. This training manual provides comprehensive 

guidelines to equip foster parents with the knowledge and skills required to manage 

medications effectively. By understanding your responsibilities and following the 

procedures outlined in this manual, you can help ensure that foster children receive the 

best possible care. 

 

Chapter 1: Understanding Medication Types 

Medications play a crucial role in managing and preventing illnesses. As a foster parent, you 

need to familiarize yourself with different types of medications to ensure appropriate use. 

Here is a detailed explanation of the three primary categories of medications: 

1. Routine Medications 

Routine medications are prescribed to manage ongoing conditions such as asthma, diabetes, 

or ADHD. These medications are often taken daily or at regular intervals and are essential 

for maintaining a child’s health and stability. 

• Examples: Insulin for diabetes, inhalers for asthma, or medications for attention 

disorders. 

• Role of Foster Parents: Foster parents must ensure these medications are taken 

consistently and monitor the child for any changes in their condition. Missing doses 

can lead to complications or worsening of the condition. 

2. Preventive Medications 

Preventive medications are designed to prevent illnesses or conditions. These include 

vaccinations, vitamins, and prophylactic treatments. 

• Examples: Flu vaccines, vitamin D supplements, or medications to prevent malaria 

during travel. 



• Role of Foster Parents: You must ensure the child receives preventive medications 

as recommended by healthcare providers. Tracking immunization schedules and 

ensuring timely administration is critical. 

3. Emergency Medications 

Emergency medications are used in urgent or life-threatening situations, such as an allergic 

reaction or asthma attack. 

• Examples: EpiPens for severe allergies, rescue inhalers for asthma, or seizure 

medications. 

• Role of Foster Parents: Learn how to administer these medications properly and 

ensure they are readily accessible in emergencies. Familiarize yourself with the 

child’s specific needs and develop an emergency response plan. 

Key Point: Written consent is required for administering all types of medications, including 

routine, preventive, and emergency medications. 

 

Chapter 2: Administering Medications Safely 

Proper administration of medications is crucial to achieving their intended effects and 

avoiding complications. Here’s how to safely administer medications: 

1. Following Instructions 

Medication labels and instructions provided by healthcare providers are essential for safe 

administration. 

• Read Labels Carefully: Understand the dosage, timing, and any specific 

instructions such as taking medication with food or avoiding certain activities. 

• Consult Healthcare Providers: If you are unclear about any instructions, reach out 

to the prescribing physician or pharmacist for clarification. 

• Avoid Adjustments: Never adjust dosages or schedules without medical advice. 

2. Monitoring Self-Medication 

Some older children may be on self-medication programs, where they take responsibility 

for administering their own medications under supervision. 

• Role of Supervision: Foster parents must monitor the child to ensure proper 

adherence. Even if the child demonstrates understanding, oversight is necessary to 

prevent errors. 



• Teaching Responsibility: Gradually educate the child about medication 

management, including the importance of adherence and recognizing side effects. 

3. Preparing for Administration 

• Organize Supplies: Keep all necessary tools (e.g., syringes, measuring cups, or pill 

cutters) ready. 

• Double-Check: Verify the medication name, dosage, and timing before 

administration. 

• Create a Routine: Establish consistent schedules to help the child remember their 

medications. 

Key Point: Document the exact time, dosage, and method of administration to maintain 

accurate records and ensure compliance. 

 

Chapter 3: Storage and Security of Medications 

Safe storage of medications is critical to prevent misuse and ensure their effectiveness. 

Follow these guidelines to maintain security and accessibility: 

1. Locked Storage 

Medications must be stored in a locked container or cabinet to prevent unauthorized access, 

especially by children or visitors. 

• Secure Containers: Use child-proof and tamper-evident containers for added 

security. 

• Accessibility: Ensure authorized individuals, such as foster parents or caregivers, 

have access keys or combinations. 

2. Environmental Considerations 

Proper storage conditions are necessary to maintain the efficacy of medications. 

• Temperature Control: Store medications at recommended temperatures. Some 

may require refrigeration, while others should be kept at room temperature. 

• Avoid Humidity and Light: Keep medications away from direct sunlight and high 

humidity to prevent degradation. 

• Separate Storage: Store medications separately from household items to avoid 

confusion. 

3. Regular Inventory 



Maintain an inventory of all medications to track usage and prevent shortages. 

• Check Expiration Dates: Discard expired medications safely and promptly. 

• Monitor Quantities: Ensure you have an adequate supply and reorder as needed. 

Key Point: A foster home must ensure all medications are securely stored to protect the 

child and others in the household. 

 

Chapter 4: Handling Medication Errors 

Mistakes in medication management can have serious consequences. Here’s how to handle 

errors effectively: 

1. Definition of Errors 

Medication errors include: 

• Skipping doses 

• Administering incorrect dosages 

• Giving medications at the wrong time 

• Using the wrong medication 

2. Immediate Actions 

• Stop Administration: Cease further administration of the medication. 

• Assess the Child: Monitor for any adverse effects or symptoms. 

• Seek Medical Advice: Contact the prescribing physician or pharmacist for 

guidance. 

3. Reporting and Documentation 

• Timeframe: Document the error within 24 hours, including the time, date, and 

nature of the mistake. 

• Notification: Inform the agency case manager or CPS immediately. 

• Review Procedures: Analyze the cause of the error and implement measures to 

prevent recurrence. 

Key Point: Skipping a dose and taking it the next day is considered a medication error and 

must be reported promptly. 



 

Chapter 5: Adverse Reactions and Side Effects 

Understanding and managing adverse reactions and side effects are essential for ensuring a 

child’s safety: 

1. Identifying Adverse Reactions 

• Symptoms: Look for signs such as rashes, difficulty breathing, swelling, or vomiting. 

• Severity: Determine whether the reaction is mild, moderate, or severe. 

2. Reporting Requirements 

• Timeframe: Report adverse reactions to CPS or the agency case manager within 48 

hours. 

• Medical Attention: Seek immediate medical care for severe reactions. 

3. Managing Side Effects 

• Common Side Effects: Mild effects such as drowsiness or nausea should be 

documented and monitored. 

• Long-Term Monitoring: For chronic side effects, consult the prescribing physician 

for potential adjustments or alternatives. 

Key Point: Prompt communication and documentation are crucial for managing adverse 

reactions and side effects effectively. 

 

Chapter 6: Recordkeeping and Documentation 

Accurate recordkeeping is vital for tracking a child’s medication history and ensuring 

accountability. 

1. Components of Medication Records 

Medication records must include: 

• Medication Name: Clearly state the name and type of medication. 

• Dosage: Document the exact amount given. 

• Administration Details: Include the date, time, and method of administration. 

• Side Effects: Record any observed reactions or side effects. 



2. Best Practices for Documentation 

• Consistency: Update records immediately after administering medications. 

• Organization: Use a dedicated medication logbook or digital system. 

• Verification: Regularly review records for accuracy and completeness. 

Key Point: Proper documentation supports accountability and ensures continuity of care 

for the child. 

 

Chapter 7: Summary of Responsibilities 

Foster parents play a vital role in medication management. Here is a summary of your key 

responsibilities: 

1. Obtain Consent: Always have written consent for medication administration. 

2. Follow Instructions: Adhere strictly to medication labels and prescriptions. 

3. Monitor: Oversee self-medication programs and manage all medications securely. 

4. Document: Keep detailed and accurate records of all medications administered. 

5. Report: Communicate adverse reactions and errors promptly. 

 

Appendix: Frequently Asked Questions 

1. Do I need consent for over-the-counter medications? 

Yes, written consent is required to ensure compliance with legal and medical guidelines. 

2. What should I do if I suspect a medication error? 

Document the error immediately, inform the agency case manager, and consult the 

prescribing physician. 

3. How can I ensure safe storage of medications? 

Use a locked container, monitor access, and maintain proper storage conditions. 

 

Conclusion 

By adhering to these guidelines, foster parents can ensure the safe and effective 

management of medications, promoting the well-being of children in their care. This manual 



serves as a comprehensive resource to guide you through your responsibilities and 

empower you to provide the best possible care. 

 


